AVB PUBLIC SCHOOL
SUMMER HOLIDAY HOMEWORK
(2026-27)

CLASS IX

‘Happy Summer

‘Holidays.
Enjoy The cummer
wiTh your close ones.
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As the golden rays of summer brighten our days and the school corridors grow quiet, it is time to relax,

rejuvenate, and enjoy a well-earned break. Summer vacation is not just a pause from regular classes; it is
also a valuable opportunity to learn beyond textbooks, discover new interests, and spend meaningful time
with family and friends.

Here are a few wonderful ways to make your holidays enjoyable, productive, and memorable:

o Stay Active and Healthy: Engage in outdoor activities such as cycling, badminton, cricket, yoga,
or morning walks to keep yourself fit and energetic.

e Lend a Helping Hand at Home: Support your family members with daily chores and
responsibilities. Small acts of care and kindness build strong values.

e Improve Your Communication Skills: Practice speaking in English confidently in your daily
conversations to strengthen your language skills.

e Develop Good Handwriting Habits: Spend a little time each day improving your handwriting, as
neat and beautiful writing reflects patience and discipline.

e Read, Explore, and Imagine: Cultivate the habit of reading by exploring inspiring books, stories,
newspapers, and magazines in both Hindi and English. Reading opens the door to creativity and
knowledge.

To make your vacation both enjoyable and educational, we have carefully planned holiday homework that
blends revision, creativity, critical thinking, and independent learning. These activities are designed to
strengthen your understanding, spark curiosity, and nurture important life skills.

Remember to maintain a healthy balance between study, recreation, and rest. Use this time wisely to learn
something new, pursue your hobbies, spend quality time with loved ones, and return refreshed and
motivated for the new academic session.

Wishing you a joyful, safe, healthy, and enriching Summer Vacation!

Happy Holidays!



ENGLISH HOLIDAY HOMEWORK
CLASS IX
SESSION 2026-2027
Q1. Creative Pamphlet on Poetic Devices:

Poetry becomes beautiful and expressive through the use of poetic devices. Yourtaskis to design a
creative and informative pamphlet showcasing different poetic devices used in literature.

Instructions:

Prepare ahandmade pamphlet/booklet/foldable brochure using coloured sheets, charts, drawings,
calligraphy, or other craft materials.

Include at least 8-10 poetic devices such as:
Simile, Metaphor, Personification, Alliteration, Imagery, Hyperbole, Onomatopoeia, Repetition, etc.
For each poetic device, write:

Definition, One or two suitable examples (Optional). A smallillustration or decorative design related to
it.

The pamphlet should be:

Neat and well-organised

Colourfuland visually attractive

Creative enough.

Q2. Design a Creative Cover Page for Your English Grammar Book:

Grammar is the foundation of good communication. This holiday, use your creativity and imagination
to design an attractive and meaningful cover page for your own English Grammar Book.

Q3. Prepare an attractive and creative Vocabulary Chart:
Using A3 size sheet, write 20 new English words along with their;
Meanings, One meaningful sentence for each word.

Q4. Self-Composed Poem Writing Activity:

Compose and write an original poem on an A4 size sheet on any topic of your choice such as nature,
friendship, dreams, courage, kindness, or environment.

Q5. Revise and prepare well for PT-1 Examination.



WORKSHEET
CLASS IX
A. Read the passage and answer the following questions based oniit.

At the edge of a quiet town stood an old clock tower that few people noticed anymore. Once, it
had been the pride of the town, marking every hour with a deep, resonant chime. Children would
gather beneath it, counting the bells, while shopkeepers set their routines by its steady rhythm.
But as years passed, digital clocks and mobile phones replaced its importance, and the tower
slowly faded into neglect.

The paint peeled from its walls, and vines crept up its sides. The clock hands had stopped at
exactly 3:17, as if time itself had decided to rest there. Most people walked past it without a
second glance, except for an old watchmaker named Mr. Dutta. Every morning, he would siton a
nearby bench, gazing up at the silent clock.

One day, a curious teenager named Riya noticed him and asked why he cared so much about a
broken clock. Mr. Dutta smiled and said, “This clock once kept the town connected. It wasn’t just
about time—it was about togetherness.” Intrigued, Riya began visiting him regularly, listening to
stories of how the clock tower had once been the heart of the town.

Inspired, Riya decided to do something. She gathered her friends and started a small campaign
to restore the tower. They raised funds, cleaned the structure, and convinced the local
authorities to repair the mechanism. Weeks later, the day finally came when the clock was ready
to function again.

As the clock struck noon for the first time in decades, its chime echoed across the town. People
stopped in their tracks, surprised and nostalgic. Slowly, they gathered around the tower, smiling
and reminiscing. The forgotten clock had not only been restored—it had brought the town back
together.

Questions

1. Why had the clock tower become neglected?
a) Itwas damaged in a storm
b) People preferred modern devices
c) It was too expensive to maintain
d) Itwas located far from the town

2. Whatwas special about the time 3:17?
a) It was when the clock was built
b) It was the last time the clock worked
c) It marked an important event
d) It was Mr. Dutta’s favorite time

3. “Theclock towerwas more than just a timekeeping device.” Explain this statement with
reference to the passage.

4. Describe the condition of the clock tower before it was repaired.
5. Whydid Riya decide to restore the clock tower?

6. Whatdid Mr. Dutta value most about the clock?
a) Its design



b) Its history
c) Its ability to bring people together
d) Its accuracy

7. Howdid the townspeople react when the clock started working again?

8. Findwords from the passage that mean:
a) Loud and echoing (para 1)
b) Slowly declined or weakened (para 1)
c) Interest or curiosity (para 3)
d) Remembering the past fondly (last para)

B. Read the paragraph carefully and fill in the blanks with suitable modals or semi-modals
(can, could, should, must, ought to, have to, need to, used to, etc.):

Aman had his science exhibition the next day. He knew he ___complete his project on time
because the teacher was very strict. Earlier, he __spend a lot of time playing video games, but
now he had become more responsible. His father advised him thathe __ focus on his work
and __ avoid distractions. Aman also realised that he ___ practise his presentation well so that
he could speak confidently. “You ___ worry too much,” his sister said. “You have prepared well,
andyou__ doagreatjob.”

C. Fillin the blanks with suitable modals (Will, Would, Can, Could, Shall, Should, May, Might,
Must, Need, Dare, Ought to, Used to)

a) Whenlwas a child, | climb trees very easily.

b) You respectyourteachers at all times.

c) you help me carry these bags, please?

d) She be at home; the lights are on.

e) We to complete this project before the deadline.

f) How you speak to me like that?

g) He  visithisvillage every summer when he was young.
h) Ipromisel  finishthis work by tonight.

i) we start the meeting now?

j) You does not worry so much about smallissues.

D. Fillin the blanks with the correct form of the verbs given in brackets.

Paragraph 1- Last Sunday, Rohan and his family went to the zoo. They (reach) there early in the

morning. The weather ___(be)pleasant, and many people (visit) the zoo that day. Rohan __
_ (see) different kinds of animals and (enjoy) watching the monkeys play. While they

_ (walk) around, they __(find) a lost child and __(help) himreach his parents. By the time they (leave),
they  (spend) almost five hours there.

Paragraph 2 - Ananya __ (work) on her science project for the past two weeks. She (collect)
information from books and the internet. Yesterday, she (realize) that she

__(miss) an important detail. So, she ___(decide) to visit the library. Right now, she ___ (sit) there

and (complete) her notes. By tomorrow, she  (finish) her project and

__(submit) it to her teacher.
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HOLIDAY HOME WORK
CLASS - 1X (2026 -27)
MATHS

What is the x-coordinate of a point on the y-axis?

Is there a similar generalization for a point on the x-axis?

Does point Q (y, x) ever coincide with point P (x, y)? Justify your answer.

If x #y, then (X, y) # (¥, X); and (X, ¥) = (Y, X) if and only if x = y. Is this claim true?
Consider the points R (3, 0), A (0, =2), M (=5, —-2) and P (-5, 2). If they are joined in the
same order, predict:

(1) Two sides of RAMP that are perpendicular to each other.

(ii) One side of RAMP that is parallel to one of the axes.

(iii) Two points that are mirror images of each other in one axis. Which axis will this be?
Now plot the points and verify your predictions.

Plot point Z (5, —6) on the Cartesian plane. Construct a right-angled triangle IZN and find
the lengths of the three sides.

What would a system of coordinates be like if we did not have negative numbers? Would
this system allow us to locate all the points on a 2-D plane?

Using the origin as one vertex, plot the vertices of:

(i) A right-angled isosceles triangle.

(ii) An isosceles triangle with one vertex in Quadrant 111 and the other in Quadrant IV.
The following table shows the coordinates of points S, M and T. In each case, state
whether M is the midpoint of segment ST. Justify your answer.

S M T Is M the midpoint | Reason for your
of ST? Yes or No answer

(-3,0) | (0,0 (3, 0)

(2, 3) (3,4) (4, 5)

[_8: 7) [03 _2) (63 _3}




10.

11.

12.

13.

14.

15.
16.

A city has two main roads which cross each other at the centre of the city. These two
roads are along the North—South (N-S) direction and East-West (E-W) direction. All the
other streets of the city run parallel to these roads and are 200 m apart. There are 10
streets in each direction.

(i) Using 1 cm = 200 m, draw a model of the city in your notebook. Represent the
roads/streets by single lines.

(if) There are street intersections in the model. Each street intersection is formed by two
streets — one running in the N-S direction and another in the E-W direction. Each street
intersection is referred to in the following manner: If the second street running in the N-S
direction and 5th street in the E-W direction meet at some crossing, then we call this
street intersection (2, 5).

Using this convention, find:

(a) how many street intersections can be referred to as (4, 3).

(b) how many street intersections can be referred to as (3, 4).

Plot the points A (2, 1), B (-1, 2), C (-2, -1), and D (1, —2) in the coordinate plane. Is
ABCD a square? Can you explain why? What is the area of this square?

A rectangular garden of length | metres and width w metres has to be fenced and
decorated. A wire fence is to be laid along the length costing Rs.100 per metre and a
wooden fence is to be built along the width costing Rs.80 per metre. Special seeds have
to be sown throughout the garden which will cost Rs.50 per square metre.

A chess club charges a joining fee of Rs.200 plus Rs.50 for every match played. The
following table shows the amount a player will have to pay as the number of matches
varies. If a player paid Rs.750, how many matches did he play?

The sum of two numbers is 64. One of the numbers is 10 more than the other. What are
the two numbers?

Draw the graphs of the equationsy =3x + 1, and y = -3x + 1.

Look at the first three stages of a growing pattern of hexagons made using matchsticks. A
new hexagon gets added at every stage which shares a side with the last hexagon of the

previous stage.



17.

18.

19.
20.
21.

Stage 1 Stage 2 Stage 3

(i) Draw the next two stages of the pattern. How many matchsticks will be required at
these stages?

(ii) Complete the following table.

Stage 1 2 3 4 5
Number

Number of
matchsticks

(iii) Find a rule to determine the number of matchsticks required for the n stage.
We know that Integers are closed under addition (the sum of any two Integers is always
an Integer). Are they closed under subtraction? Provide a couple of examples to justify

your answer.

A rational number is defined as any number that can be expressed in the form of g ,

where p and g are integers and q # 0. Can you explain why we need g # 0 in the

definition of a rational number?
4 -5 .
Represent - and — on number line.

Represent 0.532 on number line.

Prove that /7 is an irrational number.



22. CASE STUDY -1
Fig. shows Manoj’s room with points OABC marking its corners. The x- and y-axes are
marked in the figure. Point O is the origin.
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Referring to Fig., answer the following questions:

(i) If D1 Ry represents the door to Manoj’s room, how far is the door from the left wall
(the y-axis) of the room? How far is the door from the x-axis?

(i1) What are the coordinates of D1 ?

(i) If Ry is the point (11.5, 0), how wide is the door? Do you think this is a comfortable
width for the room door? If a person in a wheelchair wants to enter the room, will he/she
be able to do so easily?

(iv) If B1 (0, 1.5) and B> (0, 4) represent the ends of the bathroom door, is the bathroom
door narrower or wider than the room door?

NOW THINK



Look around your home and find out the standard widths for a room door?

. CASE STUDY -2

On a graph sheet, mark the x-axis and the origin O. Mark points from (-7, 0) to (13, 0) on
the x-axis and from (0, -15) to (0, 12) on the y axis.

(1) Mark points A(-7, 12), B(13, 12), C(-7, -15) and D(13, -15). Join ABCD.

(i) Let us assume ABCD is Priya’s room. Place Priya’s rectangular study table with three
of its feet at the points (8, 9), (11, 9) and (11, 7). Where will the fourth foot of the table
be? What is the width of the table? The length?

(iii) Place a bed taking two of its vertices lying on y-axis. Write the coordinates of the

end points of the bed.

.CASE STUDY -3
Using Fig., answer the given questions.
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(i) If the bathroom door has a hinge at B1 and opens into the bedroom, will it hit the
wardrobe? Are there any changes you would suggest if the door is made wider?

(if) Look at Piyush’s bathroom.



(a) What are the coordinates of the four corners O, F, R, and P of the bathroom?

(b) What is the shape of the showering area SHWR in Piyush’s bathroom? Write the
coordinates of the four corners.

(c) Mark off a 3 ft x 2 ft space for the washbasin and a 2 ft x 3 ft space for the toilet.
Write the coordinates of the corners of these spaces.
(iit) Other rooms in the house:

(@) Piyush’s room door leads from the dining room which has the length 18 ft and width
15 ft. The length of the dining room extends from point P to point A. Sketch the dining
room and mark the coordinates of its corners.

(b) Place a rectangular 5 ft x 3 ft dining table precisely in the centre of the dining room.

Write down the coordinates of the feet of the table.

25. CASE STUDY -4
Triangle AMD is reflected in the y-axis.

A yv-axis
M (-9, 6) i VS
6
5
A3, 4)

3
2

1

_________ 4031 C(3, 1)«
87D ( it

-9 -8 -7 6 -5 4 -3 -2 -1 0 §iSg s g a0

(i) What are the coordinates of the images of points A, M, and D?
(i1) What has remained the same and what has changed with this reflection?

(ii1) Would these observations be the same if AADM is reflected in the x-axis (instead of

the y-axis)?



ACTIVITY TIME

Make a beautiful square root spiral image on A3 size sheet.



HOLIDAY HOMEWORK

CLASS IX BIOLOGY

1. Case -Based Question

A student observed onion peel cells under a microscope
a) Name the type of cells observed.

b) Which cell organelle is clearly visible?
c)Why is a stain used in this experiment?

2. Compare “cell as a city”

Cell organelle City part
Nucleus mayor
Mitochondria Powerhouse
Cell membrane Security gate

Ribosomes Factory

Make a creative model of Cell factory.

3. Answer the following questions:

a) Why do plant cells have a cell wall but animal cells do not?
b) If the cell membrane loses its selective permeability, what will happen to the cell?
c) Describe the structure of mitochondria and its function.

4. Cell Organelle Flashcards

Make colorful flashcards:

One side: Organelle name

Other side: Function + diagram

Helps in quick revision.

5. Osmosis Experiment

e Use potato strips or raisins:
e Put them in salt water vs plain water

e Observe changes and explain osmosis



Holiday Homework

Chemistry

Class -1 X

Q1. 2.5 g of sugar is dissolved in 47.5 g of water. Calculate its percent by mass.

Q2. Calculate the amount of glucose required to prepare 250 g of 5% solution of glucose by
mass.

Q3. Calculate the amount of water required to prepare 500 g of 2.5% solution of sugar by mass.
Q4. Why is milk considered a colloid? Name its dispersed phase and dispersion medium.

Q5. Both smoke and fog are aerosols. In what way are they different?

Q6. What is an aerosol? In which liquid droplets are dispersed in a gas?

Q7. Differentiate between true solution, suspension, and colloid in tabular form.

Q8. Can sea water be classified as both a homogeneous and heterogeneous mixture? Explain.
Q9. Why is water called a universal solvent?

Q10. How will you test whether a given solution is a true solution or a colloid?

Q11. Is sugar soluble in water? If yes, what type of mixture is formed when sugar is dissolved
in water?

Q12. Which separation techniques will you apply for the separation of the following?

(@) Sodium chloride from its solution in water

(b) Ammonium chloride from a mixture containing sodium chloride and ammonium chloride
(c) Different pigments from an extract of flower petals

(d) Butter from curd

Q13. Explain the following separation techniques with neat labelled diagrams:
(a) Filtration

(b) Distillation

(c) Chromatography

(d) Centrifugation



2.

Physics Holiday Homework
Class IX
Physics

The graph in below figure shows the positions of a body at different times. Calculate the
speed of the body as it moves from (i) A to B (ii) B to C and (iii) C to D.
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The velocity time graph of an ascending passenger lift is given below. What is the acceleration of the

lift: (i) during the first two seconds (ii) between 2™ and 10" second (iii) during the last two seconds.
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In the above question, calculate (i) distance travelled from O to A (ii) distance travelled from B to C.
(iii) total distance travelled by the body in 16 sec.

A moving train is brought to rest within 20 seconds by applying brakes. Find the initial velocity, if
the retardation due to brakes is 2m/s?,

A car accelerates uniformly from 18km/h to 36 km/h in 5 seconds. Calculate (i) acceleration and (ii)

the distance covered by the car in that time.

A body starts to slide over a horizontal surface with an initial velocity of 0.5 m/s. Due to friction, its
velocity decreases at the rate of 0.05 m/s?>. How much time will it take for the body to stop?

A train starting from the rest moves with a uniform acceleration of 0.2 m/s? for 5 minutes. Calculate
the speed acquired and the distance travelled in this time.

A bus was moving with a speed of 54 km/h. On applying brakes, it stopped in 8 seconds. Calculate
the acceleration and the distance travelled before stopping.

A motor cycle moving with a speed of 5 m/s is subjected to an acceleration of 0.2 m/s?. Calculate
the speed of the motor cycle after 10 seconds and the distance travelled in this time.

A cyclist goes once round a circular track of diameter 105m in 5 minutes. Calculate his speed.

A cyclist moving on a circular track of radius 50m complete revolution in 4 minutes. What is his (i)
average speed (ii) average velocity in one full revolution?

A car starts from rest and moves along the x-axis with constant acceleration 5m/s2 for 8 seconds. If it
then continues with constant velocity, what distance will the car cover in 12 seconds since it started
from the rest?



HOLIDAY HOMEWORK
Class -IX
SOCIAL SCIENCE

Make a PowerPoint Presentation on the topics mentioned below Disasters :-
Roll no. 1 -10 : Earthquakes

11- 20: Floods

21- 30: Landslides

31 onwards: Fire

Note: Include its causes , prevention, helpline numbers etc. It should have at least
10-12 slides

Assignment

Geography - Shaping of the Earth
Choose the correct option for each question.

1.Which of the following is an example of an Endogenic force?
A) Wind erosion

B) Volcanic eruption

C) Glacial deposition

D) River meanders

2.The process of 'breaking of rocks in their place' is known as:
A) Erosion

B) Transportation

C) Weathering

D) Aggradation

3. A 'U-shaped valley' is a landform typically created by:

A) Running water

B) Sea waves

C) Glaciers

D) Wind

4.The point on the Earth's surface directly above the focus of an earthquake is the:
A) Epicentre

B) Crater

C) Fault

D) Vent

5.Which landform is formed at the mouth of a river where it meets the sea?
A) Gorge



B) Waterfall
C) Delta
D) Ox-bow lake

Answer the following in 50-80 words.

1. What are agents of Gradation ?

2. Explain how an Ox-bow lake is formed.

3. Differentiate between Endogenic and Exogenic forces.

4. Briefly explain the process of weathering.

Answer the following in 100-120 words.

1.Describe how glaciers shape the landscape.

2.Describe the layers of the interior of the earth and their chemical composition.
3.Discuss the role of running water as the most powerful agent of gradation. Describe
the various landforms created by a river during its journey from the mountains to the
sea.

Or

Compare the land-shaping processes of Glaciers in high altitudes/latitudes with Wind in
arid regions.

Political Science -Democracy

Q1 Choose the correct option:-

1. A country where the President is both head of the state and head of the government
follows

Parliamentary system

Federal system

Separation of powers

Federal structure

2. Which action by citizens strengthens democracy the most?
Voting only once in five years

Obeying laws silently

Participating in discussions and public debates

Avoiding political matters

3. Democracy means a form of government in which rulers are
Appointed by the military

Selected by religious leaders

Elected by the people

Born into power

4. The principle of “One Person, One Vote, and One Value” ensures
Social equality




Economic equality

Political equality

Religious equality

5. Which example shows a challenge to democracy in India?

Universal adult franchise

Independent judiciary

Corruption in public offices

Monarchical system

Q2 Match the following values with their meanings and choose the correct option.

Column A Column B
i)Parliamentary system. a) Fixed tenure of executive
ii) Presidential system. b) Vote of no confidence
iii)India. c) Prime Minister as head of government
iv) USA. d) President as head of government
Options:
(i)-(c),(ii)-(a),(iii)-(b),iv)-(d)
(i) -(b),(ii)-(a), (iii)-(c),(iv)-(d)
c

(i)-(a),(ii)-(b),(iii)-(d), (iv)-
(i)-(c),(ii)-(b),(iii)-(a),(iv)-

~—

(
(d
Q3 Answer the following in 50-80 words:-

1. Explain how democratic values can be practiced beyond the sphere of government.

2. Why are free and fair elections essential for democracy?

3. Explain Abraham Lincoln’s definition of democracy in your own words.

4. How do democratic institutions ensure peaceful transfer of power?

Q4Answer the following in 100-120 words:-

1. Compare the two systems of government with reference to separation of powers and
accountability.

OR

Compare direct and representative democracy, highlighting their suitability in different
contexts.

2. Analysis of the major challenges faced by Indian democracy and their impact on its
quality.

3. Explain the major features of democracy.

4. Explain a semi-presidential system with both president and Prime Minister.



History -Beginning of Early Civilization

Very short answer type questions
1. Why are tools important sources for studying early human history?

2. Who were human ancestors? Name any two and mention one feature of each.
3. Describe the lifestyle of Palaeolithic humans.
4. What were microliths? During which age were they used?

Short answer type questions

1. How did the Mesolithic Age differ from the Palaeolithic Age?
2. Explain the significance of microliths in human development.
3. Describe the beginning of agriculture in the Neolithic Age.

4. How did the Neolithic Revolution transform human life?

Long answer type questions

1. Give a detailed account of the Palaeolithic Age.
2. Explain why the Mesolithic Age is called a transitional phase..
3. Describe the Neolithic Age and the beginning of settled life.



CLASS - IX
HOLIDAY HOMEWORK
INFORMATION TECHNOLOGY (CODE:402)

I. Answer the Following Questions in IT register.
( Chapter: Communication SKkills )

What is communication? Explain its types.

What are verbal and non-verbal communication? Give examples.
What is active listening? Why is it important?

List any 5 barriers to effective communication.

What are the qualities of a good communicator?

A

( Chapter: Digital Documentation )

What is a word processor? Give examples.
What is formatting? Name different types.
What are styles in documents?

What is the use of headers and footers?
What is mail merge?

Al

II.  Activity (Creative Work)
Make a Poster/Chart on:
“Effective Communication Skills” OR “Do’s and Don’ts of Communication”

v" Use colors, diagrams, and examples.

III. Practical Activity

Create a document (in LibreOffice Writer / MS Word) with
Title: “My Holiday

Experience”

Apply formatting (like: bold, italic, underline etc)

v' Insert a picture
v Add header & footer
v' Save , print and submit in a file/ folder.



IV. Project Work
Project Topic (Choose Any One)

1. Importance of Communication Skills in Daily Life
2. Uses of Digital Documentation in Offices and Schools

Project Guidelines:
v' Write 5-7 pages neatly
Include:

v" Introduction

v" Content with headings
v' Images/diagrams

v" Conclusion

e Use A4 sheets or a notebook
e Make it creative and well-presented

Submission Instructions:

¢ Submit after holidays in a proper file/folder
¢ Ensure neatness and originality



Worksheet — 1

( Chapter: Communication SKkills )

Choose the correct answer:

1. Communication involves:

a) Only speaking

b) Only writing

¢) Sending and receiving messages

d) None

2. Which is a type of non-verbal communication?
a) Email

b) Letter

c¢) Body language

d) Speech

3. Active listening means:

a) Ignoring speaker

b) Listening carefully and responding
c¢) Talking continuously

d) None

4. Which is a barrier to communication?
a) Noise

b) Clear message

c¢) Good listening

d) Feedback



5. Eye contact shows:
a) Confidence

b) Fear

c) Anger

d) Silence

Worksheet — 11
( Chapter: Digital Documentation )

1. Which software is used for digital documentation?
a) Paint

b) Word Processor

c¢) Calculator

d) Browser

2. Shortcut for saving a document:
a) Ctrl + P
b) Ctrl + S
c)Ctl + C
d) Ctrl + X

3. Header appears at:
a) Bottom

b) Middle

c) Top

d) Side



4. Mail merge is used for:
a) Drawing

b) Sending multiple letters
c¢) Editing images

d) None

5. Bold formatting makes text:
a) Slanted

b) Dark

c¢) Underlined

d) Small



